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For introductory computer courses on Microsoft Excel 2010 or courses
in computer concepts with a lab component on Excel. Teach the course
YOU want in LESS TIME! The primary goal of the GO! Series, aside from
teaching computer applications, is ease of implementation. This
approach is based on clearly defined projects for students and a oneof-a-kind supplements package for instructors.
All the methods and tools you need to successfully program with Excel
John Walkenbach's name is synonymous with excellence in computer books
that decipher complex technical topics. With this comprehensive guide,
"Mr. Spreadsheet" shows you how to maximize your Excel experience
using professional spreadsheet application development tips from his
own personal bookshelf. Featuring a complete introduction to Visual
Basic for Applications and fully updated for the new features of Excel
2010, this essential reference includes an analysis of Excel
application development and is packed with procedures, tips, and ideas
for expanding Excel’s capabilities with VBA. Offers an analysis of
Excel application development and a complete introduction to Visual
Basic for Applications (VBA) Features invaluable advice from "Mr.
Spreadsheet" himself (bestselling author John Walkenbach), who
demonstrates all the techniques you need to create large and small
Excel applications Provides tips, tricks, and techniques for expanding
Excel's capabilities with VBA that you won’t find anywhere else
Includes a CD with templates and worksheets from the book This poweruser's guide is packed with procedures, tips, and ideas for expanding
Excel's capabilities with VBA. Note: CD-ROM/DVD and other
supplementary materials are not included as part of eBook file.
Master the leading spreadsheet and data analysis tool with this bookand-CD package! Learn step by step to create worksheets, work with
formulas and functions, format data, use financial functions, and
more.
You're beyond the basics, so dive in and really put your spreadsheet
skills to work! This supremely organized reference is packed with
hundreds of timesaving solutions, troubleshooting tips, and
workarounds. It's all muscle and no fluff. Discover how the experts
tackle Excel 2010-and challenge yourself to new levels of mastery!
Learn expert techniques for designing powerful spreadsheets Apply
built-in functions-or write your own-and carry out complex
calculations Use rich charting and graphic capabilities to visualize
data Perform sophisticated data analysis: financial, statistical, and
"what-if" Design PivotTable reports to dynamically analyze data Share
and collaborate with others-while managing sensitive data Link and
embed Excel data into other documents Create macros with Microsoft
Visual Basic for Applications Sample spreadsheets from inside the book
Add-ins and other resources to help you extend Microsoft Office
programs Links to demos, user communities, and product support
Comprehensive
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Using Microsoft Excel 2010
Easy Microsoft Excel 2010
Go! With Microsoft Excel 2010
Want to get to grips with Microsoft Excel 2010? Whether you're new to Excel, or keen to polish
your spreadsheet skills, this book shows you how.
The GO! Student CD contains: · All Student Data Files needed to complete projects in the text ·
Some additional projects that your instructor may choose to assign · Coming for January 2011
classes: Skill Videos for each A & B Project in each chapter · Podcasts for each application
Use Excel 2010 VBA and macros to automate virtually any routine task, and save yourself
hours, days, maybe even weeks. Then learn how to make Excel do things you thought were
simply impossible! This book reveals scripting techniques you won't find anywhere else and
shows you how to create automated reports that are amazingly powerful and useful. It helps
you instantly visualize information so you can understand and act on it. It also shows you how
to capture data from anywhere and use it anywhere, and helps you automate Excel 2010's
most powerful new features Learning advanced Excel scripting has never been easier You'll
find simple, step-by-step instructions, real-world examples and case studies, and 50
workbooks packed with bonus examples, macros, and solutions, straight from MrExcel. About
MrExcel Library: Every book in the MrExcel Library pinpoints a specific set of crucial Excel
tasks and presents focused skills and examples for performing them rapidly and effectively.
Selected by Bill Jelen, Microsoft Excel MVP and mastermind behind the leading Excel
solutions website MrExcel.com, these books will
Get the guide that makes learning Microsoft Excel 2010 plain and simple! This full color, nononsense book shows you the quickest ways to solve a problem or learn a skill, using easy-tofollow steps and concise, straightforward language. You'll analyze, manage, and share
information in more ways than ever before. Here's WHAT you'll learn: Manage your financial
data and personal expenses Get started quickly with prebuilt templates Create formulas and
functions to do the hard work Sort, filter, update, and copy your data Use charts and graphics
to bring data to life Collaborate with colleagues by sharing spreadsheets online Here's HOW
you'll learn it: Jump in whenever you need answers Easy-to-follow STEPS and
SCREENSHOTS show exactly what to do Handy TIPS teach new techniques and shortcuts
Quick TRY THIS! exercises help apply what you learn right away
GO! with Microsoft Excel Brief
Microsoft Excel 2013
Go! with Microsoft Excel 2010 Introductory & Student Videos for Go! with Microsoft Excel 2010
Introductory
Excel Power Pivot and Power Query For Dummies

Get the guide that makes learning Microsoft Excel plain and simple! This full color, nononsense book shows you the quickest ways to solve a problem or learn a skill, using
easy-to-follow steps and concise, straightforward language. You'll analyze, manage,
and share information in more ways than ever before. Here s WHAT You ll Learn
Manage your data quickly and efficiently Filter, sort, summarize, and crunch your
numbers Use formulas and functions to do the heavy lifting Bring data to life with
charts and graphics Share data between Microsoft Office documents Work as a team,
online and in the cloud Here s HOW You ll Learn It Jump in wherever you need
answers Follow easy STEPS and SCREENSHOTS to see exactly what to do Get handy
TIPS for new techniques and shortcuts Use TRY THIS! exercises to apply what you
learn right away
See your way to super spreadsheets with Excel 2010 and this visual guide! If you're
always hearing about the cool things that Excel can do, here's your chance to see how
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to do them! With pages of full-color, step-by-step instructions and crystal-clear screen
shots, this guide shows you how to get the most out of Excel 2010. The book covers
all the basics as well as Excel 2010's new features and functions, including a new
interface and better collaboration tools. Crunch and chart your data over a network,
over the Web, or at home-helpful tips on every page will get you there even faster!
Provides a clear look at Excel 2010, the newest version of the world's leading
spreadsheet application from Microsoft, and part of the new Microsoft Office 2010
suite Demonstrates how to create spreadsheets and charts, filter and sort data, work
with PivotTable, and present your data-on a network, on the Web, or on your laptop
Explores all features and functions in full-color pages packed with screen shots and
other visual graphics that clearly show you how to accomplish tasks Includes practical
examples, tips, and advice on how to use all the tools more effectively Get the very
most out of Excel 2010 with this easy-to-follow guide!
ANALYZE HUGE AMOUNTS OF BUSINESS DATA FASTER, MORE EASILY, AND MORE
ACCURATELY! Use Microsoft s free PowerPivot add-in for Excel 2010 to analyze
immense amounts of data from any source, perform state-of-the-art business analysis
far more easily, and make better decisions in less time! Simple, step-by-step
instructions walk you through installing PowerPivot, importing data, using PivotTables
with PowerPivot, using super-powerful DAX functions and measures, reporting to
print or SharePoint, and a whole lot more. Whatever your Excel data analysis
experience, this book will help you use PowerPivot to get the right answers, right
now̶without IT s help! Import and integrate data from spreadsheets, SQL Server,
Access, Oracle, text files, Atom data feeds, and other sources Analyze multiple tables
together, without complicated VLOOKUPs Format, sort, and filter data in the
PowerPivot window Add calculated columns using new DAX functions Create powerful
reports from PowerPivot data̶and format them so executives instantly get your point
Discover PivotTable tricks that work even better in PowerPivot Control multiple
PivotTable elements on one worksheet, with one set of Excel 2010 Slicers Use DAX
Measures to quickly perform tasks that were difficult or impossible with Calculated
Fields Compare today s sales to yesterday s‒or to sales from the parallel period
last fiscal year. Use Named Sets to prepare asymmetric reports, show actuals for past
months and plan for future months.
This package contains: 0132666405: myitlab -- Access Card -- for Office 2010
0132743795: GO! with Microsoft Excel 2010, Comprehensive, and Student Videos
Microsoft Excel 2010 Formulas and Functions Inside Out
Microsoft Excel 2013 Plain & Simple
MS Excel 2010 Plain & Simp ̲p1
Exam 77-882 Microsoft Excel 2010 with Microsoft Office 2010 Evaluation Software

Go! With Microsoft Excel 2010ComprehensivePearson College Division
Beginning Microsoft Excel 2010 is a practical, step-by-step guide to getting started with
the world’s most widely-used spreadsheet application. The book offers a hands-on
approach to learning how to create and edit spreadsheets, use various calculation
formulas, employ charts/graphs, and get work done efficiently. Microsoft rolled out
several new features with Excel 2010—perhaps the most notable was the ability to use
Excel 2010 online and collaborate on a project in real time. Beginning Microsoft Office
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2010 keeps you up-to-date with all of these features and more.
The author shows how to use Excel 2013 to perform core statistical tasks. Using realworld examples, Carlberg helps you choose the right technique for each problem and get
the most out of Excel's statistical features, including recently introduced consistency
functions. Along the way, he clarifies confusing statistical terminology and helps you
avoid common mistakes. You'll learn how to use correlation and regression, analyze
variance and covariance, and test statistical hypotheses using the normal, binomial, t,
and F distributions. To help you make accurate inferences based on samples from a
population, this edition adds two more chapters on inferential statistics, covering crucial
topics ranging from experimental design to the statistical power of F tests.
For introductory computer courses on Microsoft Excel 2010 or courses in computer
concepts with a lab component on Excel. Teach the course YOU want in LESS TIME! The
primary goal of the GO! Series, aside from teaching computer applications, is ease of
implementation. This approach is based on clearly defined projects for students and a
one-of-a-kind supplements package for instructors. 0132743787 / 9780132743785 GO!
with Microsoft Excel 2010 Introductory & Student Videos for GO! Package Package
consists of: 0135098149 / 9780135098141 GO! with Microsoft Excel 2010 Introductory
0135098203 / 9780135098202 Student Videos for GO! with Microsoft Excel 2010
Introductory
Excel 2010 ELearning Kit For Dummies
Microsoft Excel 2010 Level 1 (English version)
GO with MICROSF EXCEL 2010 COMP& STDNT VIDS, and Myitlab
Prasav ke baad maan aur shishu kee uchit tareeke se
dekhabhaal karana aavashyak hai. Is pustak mein stree
prasav ke baad svayan apanee dekhabhaal kaise karen, ka
vistaarapoorvak varnan kiya gaya hai, jinamen maanasik
tatha shaareerik parivartanon ke baare mein jankaree dee
gai hai, jaise - Svaasthya, khaanapaan aur stanapaan aadi.
Is dauraan maan ko kis prakaar ke bhojan kitanee maatra
mein karana chaahie, isakee taalika bhee dee gaee hai. Use
kis prakaar ke vyaayaam karane chaahie taaki vah jald theek
hokar apane navjat bachche kee dekhabhaal kar saken. Is
dauraan maan ke lie navajaat shishu kee dekhabhaal, use
stanapaan karaane ke suvidhapoorn tareekon kee jaanakaaree
tatha navajaat shishu kee moolabhoot aavashyakataon kee
jaanakaaree dee gaee hai. Isake atirikt maan-shishu ke
dekhabhaal ke baare mein aur bhee kaee baaton, jaise shishu
ke aahaar, shishu ke vastron ka chunaav, shishu ke vyaayaam
tatha maalish, shishu mein hone vaale rog va unake
upachaaron ke baare mein bhee bataaya gaya hai. yah pustak
pratyek yuva mahila ke lie upayogee evan pathaneey hai.
kuchh anajaane prashnon ke saral uttar maan ev shishu kee
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uchit dekhabhaal stanapaan, shishu mein hone vaale rog va
usake upachaar parivaar niyojan (During pregnancy, a woman
undergoes many hormonal, physical and emotional changes.
With advancing days, she feels the presence of a child
inside her body. This book explains the means and necessity
to take extra caution in all day to day activities.
Innumerable questions that she feels apprehensive about are
answered. The author reiterates the importance of self
care, care of the child, feeding routine, likely causes of
discomfort & sickness; and all about family welfare. )
#v&spublishers
Excel is an electronic spreadsheet program that can be used
for storing, organizing and manipulating data. This manual
will introduce to you a basic tutorial to manipulate your
data using the worksheet in the Microsoft Excel Version
2010.
All the methods and tools you need to successfully program
with Excel John Walkenbach's name is synonymous with
excellence in computer books that decipher complex
technical topics. With this comprehensive guide, "Mr.
Spreadsheet" shows you how to maximize your Excel
experience using professional spreadsheet application
development tips from his own personal bookshelf. Featuring
a complete introduction to Visual Basic for Applications
and fully updated for the new features of Excel 2010, this
essential reference includes an analysis of Excel
application development and is packed with procedures,
tips, and ideas for expanding Excel’s capabilities with
VBA. Offers an analysis of Excel application development
and a complete introduction to Visual Basic for
Applications (VBA) Features invaluable advice from "Mr.
Spreadsheet" himself (bestselling author John Walkenbach),
who demonstrates all the techniques you need to create
large and small Excel applications Provides tips, tricks,
and techniques for expanding Excel's capabilities with VBA
that you won’t find anywhere else This power-user's guide
is packed with procedures, tips, and ideas for expanding
Excel's capabilities with VBA.
Get comfortable with the latest versions of Microsoft
Excel, Microsoft Excel Starter, and the Excel Web App.
Don’t just read about it: see it, hear it, with step-bystep video tutorials and valuable audio sidebars delivered
through the Free Web Edition that comes with every USING
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book. For the price of the book, you get online access
anywhere with a web connection–no books to carry, updated
content, and the benefit of video and audio learning. Way
more than just a book, this is all the help you’ll ever
need…where you want, when you want! learn fast, learn easy,
using web, video, and audio Show Me video walks through
tasks you’ve just got to see–including bonus advanced
techniques Tell Me More audio delivers practical insights
straight from the experts UNLOCK THE FREE WEB EDITION—To
register your USING book, visit quepublishing.com/using.
Microsoft Excel 2010 In Depth
Microsoft Excel 2010
Microsoft Excel 2010: Comprehensive
VBA and Macros
Microsoft Office Excel 2010: Comprehensive, International Edition provides a
project-based, step-by-step approach to successfully teach students Microsoft
Excel 2010 skills.
Experience learning made easy-and quickly teach yourself how to organize,
analyze, and present data with Excel 2010. With STEP BY STEP, you set the pacebuilding and practicing the skills you need, just when you need them! Topics
include creating formulas, calculating values, and analyzing data; presenting
information visually with graphics, charts, and diagrams; building PivotTable
dynamic views; using the new Excel Web App; reusing information from databases
and other documents; creating macros to automate repetitive tasks and simplify
your work; and other core topics.
This year, millions of beginner-to-intermediate-level users will be searching for
the easiest possible way to master Excel 2010's new features - and, with Easy
Microsoft Excel 2010, you'll find exactly what you're looking for. This full-color,
utterly simple, step-by-step book has been carefully crafted to provide instant
access to the 100+ tasks you'll find most useful and valuable. As with all books in
the Easy series, it's designed to teach visually: you never have to work your way
through lengthy text explanations. Its large typeface makes it even more
accessible to all readers - especially senior readers whose needs are disregarded
by most computer books. Written by an experienced Microsoft Excel trainer and
author, Easy Microsoft Excel 2010 walks you through the easiest, fastest, most
direct procedures for getting the results they're looking for.Coverage includes:
getting started fast; managing, viewing, and editing workbooks; formatting data;
using formulas, functions, charts, and graphics; analyzing data; printing; and even
advanced techniques. Along the way, you will learn how to make the most of many
of Excel 2010's most powerful innovations, such as Sparklines and the Excel Web
App. 100+ hands-on, step-by-step tasks show novices and inexperienced upgraders
the easiest, fastest, most direct way to accomplish common tasks Written by an
experienced Microsoft Excel trainer and author Fully revamped for Excel 2010's
most powerful new tools and features Large typeface improves readability and
appeals to senior readers ignored by most computer books
A guide to PowerPivot and Power Query no data cruncher should be without! Want
to familiarize yourself with the rich set of Microsoft Excel tools and reporting
capabilities available from PowerPivot and Power Query? Look no further! Excel
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PowerPivot & Power Query For Dummies shows you how this powerful new set of
tools can be leveraged to more effectively source and incorporate 'big data'
Business Intelligence and Dashboard reports. You'll discover how PowerPivot and
Power Query not only allow you to save time and simplify your processes, but also
enable you to substantially enhance your data analysis and reporting capabilities.
Gone are the days of relatively small amounts of data—today's data environment
demands more from business analysts than ever before. Now, with the help of this
friendly, hands-on guide, you'll learn to use PowerPivot and Power Query to
expand your skill-set from the one-dimensional spreadsheet to new territories, like
relational databases, data integration, and multi-dimensional reporting.
Demonstrates how Power Query is used to discover, connect to, and import your
data Shows you how to use PowerPivot to model data once it's been imported
Offers guidance on using these tools to make analyzing data easier Written by a
Microsoft MVP in the lighthearted, fun style you've come to expect from the For
Dummies brand If you spend your days analyzing data, Excel PowerPivot & Power
Query For Dummies will get you up and running with the rich set of Excel tools
and reporting capabilities that will make your life—and work—easier.
Statistical Analysis
GO! with Microsoft Office 365, Excel 2019 Comprehensive
Beginning Microsoft Excel 2010
Microsoft Excel 2010 Plain & Simple
The Microsoft Official Academic Courseware (MOAC) Office 2010 Series is the only Official
Academic Course Material. The new and enhanced MOAC/ Microsoft Office Excel features
Enhanced Wiley Desktop Editions as well as many other enhanced features designed to reenforce workforce skills. The addition of animated tutorials in the Enhanced Wiley Desktop
Editions and WileyPLUS courses, textbooks include additional materials on different skill
levels to help users keep pace. WileyPLUS and an automatic Office assignment grader
provides immediate feedback on every assignment, to help users practice and hone skills at
their own pace. MOAC/ Microsoft Office Excel is built from the ground-up around the MOS®
certification objectives- making it a great way to learn all the workforce-oriented tasks
required for certification. The Test Bank now offers greater flexibility and provides more than
75 questions and 3 projects per lesson, as well as automated grading via OfficeGrader.
Furthermore, the latest edition's use of color in screen captures allows users to follow on
screen much easier, as screen captures will look the exact same as the application. Additional
projects throughout the book helps users comprehend how a task is applied on the job.
OfficeGrader functionality added to WileyPLUS provides immediate feedback on all
homework, assignments, and projects and additional animated tutorials on key Office tasks
provides additional help on difficult topics.
Excel, the world's most popular spreadsheet program, has the muscle to analyze heaps of
data. Beyond basic number-crunching, Excel 2010 has many impressive features that are
hard to find, much less master -- especially from online help pages. This Missing Manual
clearly explains how everything works with a unique and witty style to help you learn
quickly. Navigate with ease. Master Excel's tabbed toolbar and its new backstage view
Perform a variety of calculations. Write formulas for rounding numbers, calculating
mortgage payments, and more Organize your data. Search, sort, and filter huge amounts of
information Illustrate trends. Bring your data to life with charts and graphics -- including
miniature charts called Sparklines Examine your data. Summarize information and find
hidden patterns with pivot tables and slicers Share your spreadsheets. Use the Excel Web
App to collaborate with colleagues online Rescue lost data. Restore old versions of data and
find spreadsheets you forgot to save
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Guides users through all functions of Microsoft Excel 2010--including formatting, using
templates, working with charts, filtering, troubleshooting and much more--and features a
companion CD-ROM with a video tutorial and sample spreadsheets.
This package contains: 0135098211: GO! with Microsoft Excel 2010, Comprehensive
138007705: Student Videos for GO! with Microsoft Excel 2010, Comprehensive
GO! Microsoft Excel 2010
Microsoft Excel 2010 Inside Out
PowerPivot for the Data Analyst
Excel 2010 Power Programming with VBA

The Student Videos CD that comes with all new copies of the book includes
Student Videos for each A & B Project in each chapter.
"For over 17 years, instructors have relied upon the GO! series to teach
Microsoft Office successfully. The series uses a project-based approach that
clusters learning objectives around projects, rather than software features,
so students can practice solving real business problems. Gaskin uses easy-tofollow Microsoft Procedural Syntax so students always know where to go on
the ribbon; she combines this with a Teachable Moment approach that offers
learners tips and instructions at the precise moment they're needed.
Updated to Office 365, GO! with Microsoft® Office 365®, Excel 2019
Comprehensive adds tips for Mac users, revised instructional projects, and
improved coverage of the what, why, and how of skills
application."--Publisher's web page.
*** This USING Microsoft Excel 2010 book is enhanced with nearly 2 hours of
FREE step-by-step VIDEO TUTORIALS and AUDIO SIDEBARS! *** Microsoft
Excel is a requirement for most jobs today. Workers in every office use Excel
to track and report information. Excel is an amazingly flexible program with
seemingly endless blank canvas of rows and columns, charts, and pivot
tables. If you’ve never opened Excel, or if you’ve used Excel only to neatly
arrange lists in columns, this book will get you up to speed with the real-life
skills needed to survive in a job that requires familiarity with Excel. USING
Microsoft Excel 2010 is a media-rich learning experience designed to help
new users master Microsoft Excel 2010 quickly, and get the most out of it,
fast! EVERY chapter has multiple video and audio files integrated into the
learning material which creates interactive content that works together to
teach everything mainstream Microsoft Excel 2010 users need to know.
You’ll Learn How to: - Understand the Excel Interface - Use the Excel Web
App - Format, Sort, Filter and Consolidate Data - Use Formulas and Functions
Examples of Topics Covered in VIDEO TUTORIALS, which Walk You Through
Tasks You’ve Just Got to See! - Using the Fill handle to Fill in a Series Creating Sparklines - Recording a Macro Using Relative Referencing
Examples of Topics Covered in AUDIO SIDEBARS, which Deliver Insights
Straight From the Experts! - Pasting and Delimited Text - Creating Custom
Lists - The Importance of Choosing the Right Chart Type Please note that due
to the incredibly rich media included in your Enhanced eBook, you may
experience longer download times. Please be patient while your product is
delivered. This Enhanced eBook has been developed to match the Apple
Enhanced eBook specifications for the iPad and may not render well on older
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iPhones or iPods or perform on other devices or reader applications.
The most comprehensive guidebook available on the most popular
spreadsheet program, fully updated to include all-new "X" features Written
by the leading Excel guru known as "Mr. Spreadsheet," John Walkenbach,
who has written more than thirty books and 300 articles on related topics
and maintains the popular Spreadsheet Page at www.j-walk.com/ss The
definitive reference book for beginning to advanced users, featuring expert
advice and hundreds of examples, tips, techniques, shortcuts, work-arounds,
and more Covers expanded use of XML and Web services to facilitate data
reporting, analysis, importing, and exporting information Explores Excel
programming for those who want advanced information CD-ROM includes all
templates and worksheets used in the book, as well as sample chapters from
all Wiley Office "X" related Bibles and useful third party software, including
John Walkenbach's Power Utility Pak Note: CD-ROM/DVD and other
supplementary materials are not included as part of eBook file.
The Complete Idiot's Guide to Microsoft Excel 2010
Microsoft Excel 2010 Made Easy
Go! with Microsoft Excel 2013
Student Videos for GO! with Microsoft Excel 2010, Comprehensive
Excel 2010 In Depth is the beyond-the-basics, beneath-thesurface guide for everyone who wants to streamline their work
with Excel 2010, and get more done in less time. Legendary Excel
expert Bill Jelen provides specific, tested, proven solutions to
the problems Excel users run into every day: challenges other
books ignore or oversimplify. Jelen thoroughly covers all facets
of working with Excel 2010, and adds new chapters on Excel Web
App which allows multiple users to edit a spreadsheet
simultaneously. New coverage also includes: Slicer, which offers
dynamic filtering of PivotTables; Sparklines, which add data
visualization to any cell; Calculation engine which improves the
speed and accuracy of math, financial, and statistical
functions; and the new version of Solver. As with all In Depth
books, Excel 2010 In Depth presents comprehensive coverage,
breakthrough techniques, exclusive shortcuts, quick access to
information, troubleshooting help for tough problems, and realworld examples with nothing glossed over or left out. Step-bystep instructions with icons guide readers through essential
tasks such as designing tables, entering data, importing
external data, designing and executing queries, and designing
data entry forms and printed reports. Additional chapters on
advanced form and report design emphasize data entry efficiency
and presentation clarity. By Bill Jelen, aka MrExcel, an Excel
MVP and the principal behind the leading Excel website,
MrExcel.com Covers all aspects of working with Excel 2010, from
its updated Ribbon interface to its breakthrough collaboration
and improved business intelligence For everyone who wants to get
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the most out of Excel 2010, from casual users to corporate
professionals
Microsoftr Excel 2010: Comprehensive provides extensive,
thorough training of Excel 2010. This text covers introductory
through advanced topics, and is ideal for the computer user who
wants to become well versed in using Excel 2010. This textbook
is approved courseware for preparing students for the Microsoft
Office Specialist (MOS) certification exam. Certification
validates skills in the 2010 Microsoft Office suite, enabling
students to demonstrate that they have mastered the necessary
skills. Topics introduced in Unit 1 include the Ribbon
interface; entering and editing data; selecting cells and
ranges; printing worksheets; creating formulas and functions;
formatting cell contents; inserting and deleting columns, rows,
and cells; charts; and more. Unit 2 covers such topics as large
worksheets and workbooks; tables; outlines; inserting clip art,
pictures and SmartArt; templates; digital signatures; and more.
In Unit 3, students are introduced to PivotTables and macros,
financial functions, data analysis, auditing and additional
functions, advanced formatting and analysis tools,
collaboration, and more. The text concludes with an integration
lesson.
Conquer Microsoft Excel formulas and functions—from the inside
out! You’re beyond the basics, so dive right in and really put
Excel formulas and functions to work! This supremely organized
reference packs hundreds of timesaving solutions,
troubleshooting tips, and workarounds. It’s all muscle and no
fluff. Discover how the experts increase their data analysis
capabilities using Excel 2003, 2007, or 2010—and challenge
yourself to new levels of mastery. Customize Excel formulas
using 350+ built-in functions Create reusable formulas for
common calculations Learn smarter ways to calculate date and
time values Systematically search worksheets with lookup and
reference functions Perform advanced calculations using
mathematical, statistical, and financial functions Build complex
formulas by nesting one function inside of another Analyze
profit margins and more with new functions in Excel 2010 Develop
your own functions with Visual Basic for Applications (VBA)
NOTE: The sample Excel files that accompany the book were
updated on 12/4/2012. Click the Companion Content link to
download the files.
For use in the Office Applications course. This book is also
suitable for students and individuals seeking an introduction to
Microsoft Excel 2013. The primary goal of the GO! Series, aside
from teaching computer applications, is ease of implementation,
with an approach that is based on clearly defined projects.
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Teaching and Learning Experience This program will provide a
better teaching and learning experience–for you and your
students. Here's how: Personalize Learning: MyITLab delivers
proven results in helping students succeed, provides engaging
experiences that personalize learning, and comes from a trusted
partner with educational expertise and a deep commitment to
helping students and instructors achieve their goals. Engage
Students with a Project-Based Approach: GO!'s project-based
approach teaches students to solve real problems as they
practice and learn the features. Motivate Students with Clear
Instruction: Based on professor and student feedback, this text
has been designed to offer clear instruction for full student
comprehension. Teach the Course You Want in Less Time: The GO!
series' one-of-a kind instructional system provides you with
everything you need to prepare for class, teach the material,
and assess your students.
Using Microsoft Excel 2010, Enhanced Edition
Excel 2003 Bible
Spreadsheet
Microsoft Excel 2010 Step by Step
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