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The extraordinary, groundbreaking novel from Laurie Halse Anderson, with
more than 2.5 million copies sold! The first ten lies they tell you in high
school. "Speak up for yourself--we want to know what you have to say." From
the first moment of her freshman year at Merryweather High, Melinda knows
this is a big fat lie, part of the nonsense of high school. She is friendless,
outcast, because she busted an end-of-summer party by calling the cops, so
now nobody will talk to her, let alone listen to her. As time passes, she
becomes increasingly isolated and practically stops talking altogether. Only
her art class offers any solace, and it is through her work on an art project
that she is finally able to face what really happened at that terrible party: she
was raped by an upperclassman, a guy who still attends Merryweather and is
still a threat to her. Her healing process has just begun when she has another
violent encounter with him. But this time Melinda fights back, refuses to be
silent, and thereby achieves a measure of vindication. In Laurie Halse
Anderson's powerful novel, an utterly believable heroine with a bitterly ironic
voice delivers a blow to the hypocritical world of high school. She speaks for
many a disenfranchised teenager while demonstrating the importance of
speaking up for oneself. Speak was a 1999 National Book Award Finalist for
Young People's Literature.
NOW IN FULL COLOR! Written by sought-after speaker, designer, and
researcher Stephanie D. H. Evergreen, Effective Data Visualization shows
readers how to create Excel charts and graphs that best communicate their
data findings. This comprehensive how-to guide functions as a set of
blueprints—supported by both research and the author’s extensive experience
with clients in industries all over the world—for conveying data in an
impactful way. Delivered in Evergreen’s humorous and approachable style,
the book covers the spectrum of graph types available beyond the default
options, how to determine which one most appropriately fits specific data
stories, and easy steps for building the chosen graph in Excel. Now in full
color with new examples throughout, the Second Edition includes a revamped
chapter on qualitative data, nine new quantitative graph types, new shortcuts
in Excel, and an entirely new chapter on Sharing Your Data With the World,
which provides advice on using dashboards. New from Stephanie Evergreen!
The Data Visualization Sketchbook provides advice on getting started with
sketching and offers tips, guidance, and completed sample sketches for a
number of reporting formats. Bundle Effective Data Visualization, 2e, and The
Data Visualization Sketchbook, using ISBN 978-1-5443-7178-8!
In this third edition, Gene Zelazny provides a portolio of over 80 complete
charts, including pie, bar, column, line and dot charts, plus a new dictionary
of 150 visual images that can be used to visualize non-quantitative ideas such
as forces at work, interaction, leverage, and barriers. Other convey flow
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structure and process. Say It With Charts will help you choose the chart form
that will work best and translate data and ideas into visual concepts. 4-color
insert.
You use PowerPoint at work to create strategic plans, executive briefings,
research reports and other boardroom-style slides. But could your slides be
clearer, more convincing and built in half the time? You bet! Learn a new
method for business managers who want to use PowerPoint at work to drive
strategy. The Mindworks Presentation Method is based on 40 years of
research in brain science, instructional design and information design and will
help you to eliminate time wasters and complete PowerPoint decks three
times faster, to enhance your credibility by creating visually pleasing slides
using simple graphic design rules, to make complex slides easier to
understand and avoid "Death by PowerPoint" forever, to make audiences more
likely to agree with you by applying the proven principles of master
persuaders.
The Aeneid
Say It with Presentations: How to Design and Deliver Successful Business
Presentations
I Love Charts
R for Data Science
The New Language of Business
Good Charts Workbook
The Decline of the West
An accessible primer on how to create effective graphics from data This
book provides students and researchers a hands-on introduction to the
principles and practice of data visualization. It explains what makes some
graphs succeed while others fail, how to make high-quality figures from
data using powerful and reproducible methods, and how to think about
data visualization in an honest and effective way. Data Visualization builds
the reader’s expertise in ggplot2, a versatile visualization library for the R
programming language. Through a series of worked examples, this
accessible primer then demonstrates how to create plots piece by piece,
beginning with summaries of single variables and moving on to more
complex graphics. Topics include plotting continuous and categorical
variables; layering information on graphics; producing effective “small
multiple” plots; grouping, summarizing, and transforming data for
plotting; creating maps; working with the output of statistical models; and
refining plots to make them more comprehensible. Effective graphics are
essential to communicating ideas and a great way to better understand
data. This book provides the practical skills students and practitioners
need to visualize quantitative data and get the most out of their research
findings. Provides hands-on instruction using R and ggplot2 Shows how
the “tidyverse” of data analysis tools makes working with R easier and
more consistent Includes a library of data sets, code, and functions
Don't simply show your data—tell a story with it! Storytelling with Data
teaches you the fundamentals of data visualization and how to
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communicate effectively with data. You'll discover the power of
storytelling and the way to make data a pivotal point in your story. The
lessons in this illuminative text are grounded in theory, but made
accessible through numerous real-world examples—ready for immediate
application to your next graph or presentation. Storytelling is not an
inherent skill, especially when it comes to data visualization, and the tools
at our disposal don't make it any easier. This book demonstrates how to
go beyond conventional tools to reach the root of your data, and how to
use your data to create an engaging, informative, compelling story.
Specifically, you'll learn how to: Understand the importance of context
and audience Determine the appropriate type of graph for your situation
Recognize and eliminate the clutter clouding your information Direct your
audience's attention to the most important parts of your data Think like a
designer and utilize concepts of design in data visualization Leverage the
power of storytelling to help your message resonate with your audience
Together, the lessons in this book will help you turn your data into high
impact visual stories that stick with your audience. Rid your world of
ineffective graphs, one exploding 3D pie chart at a time. There is a story
in your data—Storytelling with Data will give you the skills and power to
tell it!
Dataviz—the new language of business A good visualization can
communicate the nature and potential impact of information and ideas
more powerfully than any other form of communication. For a long time
“dataviz” was left to specialists—data scientists and professional
designers. No longer. A new generation of tools and massive amounts of
available data make it easy for anyone to create visualizations that
communicate ideas far more effectively than generic spreadsheet charts
ever could. What’s more, building good charts is quickly becoming a needto-have skill for managers. If you’re not doing it, other managers are, and
they’re getting noticed for it and getting credit for contributing to your
company’s success. In Good Charts, dataviz maven Scott Berinato provides
an essential guide to how visualization works and how to use this new
language to impress and persuade. Dataviz today is where spreadsheets
and word processors were in the early 1980s—on the cusp of changing
how we work. Berinato lays out a system for thinking visually and building
better charts through a process of talking, sketching, and prototyping.
This book is much more than a set of static rules for making
visualizations. It taps into both well-established and cutting-edge
research in visual perception and neuroscience, as well as the emerging
field of visualization science, to explore why good charts (and bad ones)
create “feelings behind our eyes.” Along the way, Berinato also includes
many engaging vignettes of dataviz pros, illustrating the ideas in practice.
Good Charts will help you turn plain, uninspiring charts that merely
present information into smart, effective visualizations that powerfully
convey ideas.
"Full-color Bible charts, illustrations and time lines on the history and
reliability of the Bible, Old and New Testament topics, and comparisons of
cults and religions with Christianity"--Provided by publisher.
The Book
Data at Work
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The McKinsey Way
The Pyramid Principle
Over-answering life's questions in 101 charts
Good Charts
Understanding Health Statistics

The classic political satire about an imaginary ideal world by one of the Renaissance’s
most fascinating figures. Named after a word that translates literally to “nowhere,”
Utopia is an island dreamed up by Thomas More, a devout Catholic, English statesman,
and Renaissance humanist who would be canonized as a saint centuries after he was
executed for choosing God over king. More’s novel introduces us to Utopia’s society
and its customs. It is a place of no private property and no lawyers; of six-hour workdays
and simple ways; and, intriguingly, of a combination of values that blend the traditional
with the highly controversial, from euthanasia to married priests to slavery. Remarkably
thought-provoking, it is a novel that asks us to question what makes a perfect world—and
whether such a thing is even possible.
ROSE BOOK OF BIBLE CHARTS, MAPS and TIME LINES. The 2007 #1 Bible
Reference book according in the CBA Core InventoryNow you can have 180 pages of
fantastic full-color Bible charts, maps, and time lines in one spiral bound book.
Reproducible. If you bought all of these charts separately, you would pay more than
$250.
An analysis of the bitter 2016 presidential election, told from the viewpoints of Hilary
Clinton campaign insiders, reconstructs key decisions and missed opportunities cited as
the cause of the election upset.
If you want to outsmart a crook, learn his tricks—Darrell Huff explains exactly how in the
classic How to Lie with Statistics. From distorted graphs and biased samples to
misleading averages, there are countless statistical dodges that lend cover to anyone with
an ax to grind or a product to sell. With abundant examples and illustrations, Darrell
Huff’s lively and engaging primer clarifies the basic principles of statistics and explains
how they’re used to present information in honest and not-so-honest ways. Now even
more indispensable in our data-driven world than it was when first published, How to Lie
with Statistics is the book that generations of readers have relied on to keep from being
fooled.
Shattered
The Bear That Wasn't
A Data Visualization Guide for Business Professionals
How Charts Lie: Getting Smarter about Visual Information
Import, Tidy, Transform, Visualize, and Model Data
How to Lie with Statistics
The Executive's Guide to Visual Communication
For over 45 years, McKinsey & Company's Gene Zelazny has been showing
McKinsey consultants and professionals around the world how to plan, design, and
deliver effective business presentations_and how to improve and expand their
repertoire of presentation skills. Now in this revised and expanded edition of Say It
With Presentations, Mr. Zelazny brings together his years of valuable
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communication experience to show managers_even those with little or no
presentation experience_how to prepare winning presentations using his proven
methodology and the full range of PowerPoint techniques. Written in a clear, highly
engaging style, this essential business tool covers everything from defining the
situation...to developing the right mix of visual aids to interest your audience
without overpowering them. Say It With Presentations features a wealth of
practical information on: Selecting the best medium_traditional standup
presentation, discussion meeting, video conference, or virtual presentation
Designing your presentation_knowing what to put in and what to leave out
Determining your message_how to make it clear, direct, and appropriate for the
intended audience Writing the presentation_crafting the most effective story line,
introduction, and ending Making the most of visuals_including computer-driven
onscreen presentations with animation, scanned images, sound, video, and links
Creating charts, text visuals, and storyboards_to produce the most attractive and
convincing presentation Projecting confidence, conviction, and enthusiasm_to hold
audience attention and generate interest in your ideas Rehearsing the
presentation_to search out imperfections and make the event as compelling as
possible Setting up facilities and equipment_to ensure that everything is working
smoothly and geared for a first-rate presentation Applying your delivery
skills_putting together all the oral, video, and audio effects and delivering them at
the right pace Getting used to answering questions_by preparing for and
anticipating post-presentation queries from the audience Filled with scores of
helpful illustrations, this wide-ranging sourcebook also explains how to take humor
seriously and incorporate it into a presentation...and how to use the “Audience Bill
of Rights” to focus clearly on the needs of the audience. Comprehensive and
completely up to date, the new edition of Say It With Presentations contains all the
skills-building information, methods, tips, and pointers that business professionals
need to win over clients and reap greater financial rewards.
Organize a powerful, effective business presentation and deliver it with style! Say
it with Presentations helps you define why you're giving the presentation and the
audience you need to convince. This compelling, comprehensive presentation
toolkit tells you when, why, and how to use humor, and, yes, silence to get your
points across...how to make the most of visuals...set up facilities and
equipment...and rehearse to communicate your confidence, conviction and
enthusiasm, and much, much more.
Spengler's work describes how we have entered into a centuries-long "worldhistorical" phase comparable to late antiquity, and his controversial ideas spark
debate over the meaning of historiography.
"Illuminate[s] the lives behind the current debates about Latino immigration."
—The New York Times Book Review When fifteen-year-old Maribel Rivera sustains
a terrible injury, the Riveras leave behind a comfortable life in Mexico and risk
everything to come to the United States so that Maribel can have the care she
needs. Once they arrive, it’s not long before Maribel attracts the attention of Mayor
Toro, the son of one of their new neighbors, who sees a kindred spirit in this
beautiful, damaged outsider. Their love story sets in motion events that will have
profound repercussions for everyone involved. Here Henríquez seamlessly
interweaves the story of these star-crossed lovers, and of the Rivera and Toro
families, with the testimonials of men and women who have come to the United
States from all over Latin America. The Book of Unknown Americans is a stunning
novel of hopes and dreams, guilt and love—a book that offers a resonant new
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definition of what it means to be American. Named a New York Times and
Washington Post Notable Book, an NPR Great Read, The Daily Beast's Novel of the
Year, and a Mother Jones, Oprah.com, School Library Journal, and BookPage Best
Book of the Year
The Curious History of Private Collectors from Antiquity to the Present
Know Your Chances
The Complete Book of the British Charts
Inside Hillary Clinton's Doomed Campaign
Say It with Presentations, Second Edition, Revised & Expanded
Insights, Stories, and Secrets from Inside Amazon
A novel

Aeneas appears in The Illiad in vague snatches and starts as a
traveling warrior of great piety who was loosely connected to
the foundation of Rome. Virgil weaves these fragments into a
powerful myth about the founding of Rome in The Aeneid. Aeneas
travels from his native Troy to Italy then wages victorious war
upon the Latins.
Understanding risk -- Putting risk in perspective -- Risk charts
: a way to get perspective -- Judging the benefit of a health
intervention -- Not all benefits are equal : understand the
outcome -- Consider the downsides -- Do the benefits outweight
the downsides? -- Beware of exaggerated importance -- Beware of
exaggerated certainty -- Who's behind the numbers?
Ever shared, laughed at, cried over, or thrown darts at a chart?
Have you ever put together a report and thought, "gee, I could
use a chart here." Then I Love Charts: The Book is the perfect
addition to your collection. Based on the highly successful
humor blog, this compilation includes the best never-before-seen
charts. The book ranges across many subjects from the absurd and
ironic to the starkly literal, with charts dedicated to love,
the minutiae of every day life, and pop culture, as well as
charts about politics, technology, and social issues.
Presents an exploration of child genius through the stories of
fifteen exceptionally gifted young people, from cybernetics
founder Norbert Wiener and chess master Bobby Fischer to movie
icon Shirley Temple and African-American musician Philippa
Schuyler.
Library Resources & Technical Services
A Practical Introduction
Utopia
Speaking PowerPoint
The Executive's Guide to Successful Presentations in the 1990s
Say It With Charts: The Executive’s Guide to Visual
Communication
Storytelling with Data
The Complete Do-It-Yourself Kit for Creating Powerful, Interactive Presentations Master
presenter Gene Zelazny has shown thousands of professionals around the world how to
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design and deliver successful presentations. Now, he combines his bestselling Say It With
Charts with his Say It With Charts Workbook into one comprehensive volume-complete with
an all-new CD that lets you download and implement Zelazny's potent PowerPoint charts,
graphs, and visuals! This first-of-its-kind Toolkit reveals time-tested tips for putting your
message in visual form and translating data into eye-catching, persuasive charts and
multimedia presentations. Zelazny offers step-by-step advice on selecting and preparing the
right charts, emphasizing key points, and encouraging your audience become active
participants. He also shows you how to use today's digital technologies to create easy-tofollow, attention-grabbing visuals. Nowhere else will you find such comprehensive,
authoritative information on: The different types of charts for any presentation Audiencetested techniques for communicating information Hands-on recommendations for lettering
size, color, appropriate chart types, and more Techniques for dramatic eVisuals using
animation, scanned images, sound video, and links to pertinent websites Tactics for
customizing graphics to specific audiences
A visual pep talk of charts and essays on feeling better about not feeling better. Maybe This
Will Help is one part the funny and relatable graphs that fans of Am I Overthinking This?
and of Michelle Rial know and love, and one part the honest stories behind what makes those
graphs so poignant. Michelle Rial brings to light her struggles with chronic pain, grief, and
creative uncertainty in a way that reflects the universality of dealing with the unthinkable.
Equal parts funny and moving, this book delves into the more serious side of things, finding
levity and collective experience in the invisible difficulties that so many of us face. Through
humorous charts and intimate peeks into the author's life, it explores the big things that can
feel unmanageable and the everyday humor that keeps us moving forward. SELF-HELP
WITH HUMOR: This book brings levity and laughter to serious topics without undermining
the important message and relatability that makes it resonate. BELOVED AUTHOR:
Michelle Rial's first book was beloved by her tens of thousands of fans as well as by the
media, including Wired, Vulture, Book Riot—and the New Yorker even published her chartbased article on "Book Publishing by the Numbers." JUST THE RIGHT TONE: This book
perfectly captures trying to figure out the "magic pill" that will fix things, struggling to find
peace in how things are, and the humor in even the hardest times. It makes an ideal gift for
someone struggling with physical or mental pain when you want to help but aren't sure how
to. Perfect for: Fans of Michelle Rial's Instagram and first book, Am I Overthinking This?;
people in their 20s and 30s grappling with big life changes or chronic illness
A leading data visualization expert explores the negative—and positive—influences that charts
have on our perception of truth. We’ve all heard that a picture is worth a thousand words, but
what if we don’t understand what we’re looking at? Social media has made charts,
infographics, and diagrams ubiquitous—and easier to share than ever. We associate charts
with science and reason; the flashy visuals are both appealing and persuasive. Pie charts,
maps, bar and line graphs, and scatter plots (to name a few) can better inform us, revealing
patterns and trends hidden behind the numbers we encounter in our lives. In short, good
charts make us smarter—if we know how to read them. However, they can also lead us astray.
Charts lie in a variety of ways—displaying incomplete or inaccurate data, suggesting
misleading patterns, and concealing uncertainty—or are frequently misunderstood, such as the
confusing cone of uncertainty maps shown on TV every hurricane season. To make matters
worse, many of us are ill-equipped to interpret the visuals that politicians, journalists,
advertisers, and even our employers present each day, enabling bad actors to easily
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manipulate them to promote their own agendas. In How Charts Lie, data visualization expert
Alberto Cairo teaches us to not only spot the lies in deceptive visuals, but also to take
advantage of good ones to understand complex stories. Public conversations are increasingly
propelled by numbers, and to make sense of them we must be able to decode and use visual
information. By examining contemporary examples ranging from election-result infographics
to global GDP maps and box-office record charts, How Charts Lie demystifies an essential
new literacy, one that will make us better equipped to navigate our data-driven world.
You know right away when you see an effective chart or graphic. It hits you with an
immediate sense of its meaning and impact. But what actually makes it clearer, sharper, and
more effective? If you're ready to create your own "good charts"--data visualizations that
powerfully communicate your ideas and research and that advance your career--the Good
Charts Workbook is the hands-on guide you've been looking for. The original Good Charts
changed the landscape by helping readers understand how to think visually and by laying out
a process for creating powerful data visualizations. Now, the Good Charts Workbook provides
tools, exercises, and practical insights to help people in all kinds of enterprises gain the skills
they need to get started. Harvard Business Review Senior Editor and dataviz expert Scott
Berinato leads you, step-by-step, through the key challenges in creating good
charts--controlling color, crafting for clarity, choosing chart types, practicing persuasion,
capturing concepts--with warm-up exercises and mini-challenges for each. The Workbook
includes helpful prompts and reminders throughout, as well as white space for users to
practice the Good Charts talk-sketch-prototype process. Good Charts Workbook is the musthave manual for better understanding the dataviz around you and for creating better charts to
make your case more effectively.
Maybe This Will Help
Data Visualization
The Say It With Charts Complete Toolkit
Possession
Speak
Best practices for creating effective charts and information graphics in Microsoft Excel
Rose Book of Bible Charts 2

"Do you need to produce clear reports, papers, analyses, presentations and memos? If so,
you need The Pyramid Principle. Communicating your ideas concisely and articulately to
clients, colleagues or to the management board is a key factor in determining your personal
business success. To gain the maximum effect you need to make maximum impact with
your ideas upfront." "Applying the Pyramid Principle means you will save valuable time in
writing and waste no time in getting your message across to your audience, making sure
they grasp your meaning at once."--BOOK JACKET.
Did I screw up? How do I achieve work-life balance? Am I eating too much cheese? Do I have
too many plants? Through artful charts and funny, insightful questions, Michelle Rial delivers
a playful take on the little dilemmas that loom large in the mind of every adult. Building on
her popular Instagram account, Am I Overthinking This? brings whimsical charm to topics
big and small, and offers solidarity for the stressed, answers for the confused, and a good
laugh for all.
“Once upon a time, in fact it was Tuesday,” the Bear went into the woods to settle in for his
long winter nap. But when he awoke what had happened? The trees were gone, the grass
was gone, the flowers were gone, and in their place were buildings, cars, a fenced-off
courtyard. The Bear had no idea that he was in the middle of a factory. “Get back to work!”
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a man yelled out of the blue. “I don’t work here,” said the Bear, “I’m a bear.” The man
laughed and laughed. “Fine excuse for a man to keep from doing any work—saying he’s a
bear.” And so it began and so it went, with the Bear protesting his bearness all the way from
the Third Vice President to the First, and no one willing to believe that he wasn’t just a silly
man in a fur coat who needed a shave. How the bear endured and how he finally prevailed
are the subject of this delightful modern fairy tale—beautifully illustrated with the author’s
inventive line drawings—about sticking up for yourself, no matter how many Foremen,
General Managers, Vice Presidents, or even Company Presidents stand in your way.
Information visualization is a language. Like any language, it can be used for multiple
purposes. A poem, a novel, and an essay all share the same language, but each one has its
own set of rules. The same is true with information visualization: a product manager,
statistician, and graphic designer each approach visualization from different perspectives.
Data at Work was written with you, the spreadsheet user, in mind. This book will teach you
how to think about and organize data in ways that directly relate to your work, using the
skills you already have. In other words, you don’t need to be a graphic designer to create
functional, elegant charts: this book will show you how. Although all of the examples in this
book were created in Microsoft Excel, this is not a book about how to use Excel. Data at
Work will help you to know which type of chart to use and how to format it, regardless of
which spreadsheet application you use and whether or not you have any design experience.
In this book, you’ll learn how to extract, clean, and transform data; sort data points to
identify patterns and detect outliers; and understand how and when to use a variety of data
visualizations including bar charts, slope charts, strip charts, scatter plots, bubble charts,
boxplots, and more. Because this book is not a manual, it never specifies the steps required
to make a chart, but the relevant charts will be available online for you to download, with
brief explanations of how they were created.
Off the Charts
Graph Algorithms
Logic in Writing and Thinking
Office 2013: The Missing Manual
Am I Overthinking This?
Book of Bible Charts, Maps, and Time Lines
Things I Should Have Said
Working Backwards is an insider's breakdown of Amazon's approach to culture,
leadership, and best practices from two long-time Amazon executives—with
lessons and techniques you can apply to your own company, and career, right now.
In Working Backwards, two long-serving Amazon executives reveal the principles
and practices that have driven the success of one of the most extraordinary
companies the world has ever known. With twenty-seven years of Amazon
experience between them—much of it during the period of unmatched innovation
that created products and services including Kindle, Amazon Prime, Amazon
Studios, and Amazon Web Services—Bryar and Carr offer unprecedented access to
the Amazon way as it was developed and proven to be repeatable, scalable, and
adaptable. With keen analysis and practical steps for applying it at your own
company—no matter the size—the authors illuminate how Amazon’s fourteen
leadership principles inform decision-making at all levels of the company. With a
focus on customer obsession, long-term thinking, eagerness to invent, and
operational excellence, Amazon’s ground-level practices ensure these
characteristics are translated into action and flow through all aspects of the
business. Working Backwards is both a practical guidebook and the story of how
the company grew to become so successful. It is filled with the authors’ in-thePage 9/13
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room recollections of what “Being Amazonian” is like and how their time at the
company affected their personal and professional lives. They demonstrate that
success on Amazon’s scale is not achieved by the genius of any single leader, but
rather through commitment to and execution of a set of well-defined, rigorouslyexecuted principles and practices—shared here for the very first time. Whatever
your talent, career or organization might be, find out how you can put Working
Backwards to work for you.
Step-by-step guide to creating compelling, memorable presentations A chart that
once took ten hours to prepare can now be produced by anyone with ten minutes
and a computer keyboard. What hasn't changed, however, are the basics behind
creating a powerful visual - what to say, why to say it, and how to say it for the
most impact. In Say It With Charts, Fourth Edition --the latest, cutting-edge
edition of his best-selling presentation guide -- Gene Zelazny reveals time-tested
tips for preparing effective presentations. Then, this presentation guru shows you
how to combine those tips with today's hottest technologies for sharper, stronger
visuals. Look to this comprehensive presentation encyclopedia for information on:
* How to prepare different types of charts -- pie, bar, column, line, or dot -- and
when to use each * Lettering size, color choice, appropriate chart types, and more
* Techniques for producing dramatic eVisuals using animation, scanned images,
sound, video, and links to pertinent websites
Microsoft Office is the most widely used productivity software in the world, but
most people just know the basics. This helpful guide gets you started with the
programs in Office 2013, and provides lots of power-user tips and tricks when
you’re ready for more. You’ll learn about Office’s new templates and themes,
touchscreen features, and other advances, including Excel’s Quick Analysis tool.
The important stuff you need to know: Create professional-looking documents. Use
Word to craft reports, newsletters, and brochures for the Web and desktop. Stay
organized. Set up Outlook to track your email, contacts, appointments, and tasks.
Work faster with Excel. Determine the best way to present your data with the new
Quick Analysis tool. Make inspiring presentations. Build PowerPoint slideshows
with video and audio clips, charts and graphs, and animations. Share your Access
database. Design a custom database and let other people view it in their web
browsers. Get to know the whole suite. Use other handy Office tools: Publisher,
OneNote, and a full range of Office Web Apps. Create and share documents in the
cloud. Upload and work with your Office files in Microsoft’s SkyDrive.
The updated edition of the only chart book that lists both singles and albums in
one volume. A new 'statistics' section has been added to include most number
ones, most top ten hits, most weeks at number one, most weeks in the chart, one
hit wonders and much more.
Working Backwards
The Book of Unknown Americans
Effective Data Visualization
How to Feel Better When Things Stay the Same
How to Design and Deliver Successful Business Presentations
Tips, Tools, and Exercises for Making Better Data Visualizations
Practical Examples in Apache Spark and Neo4j

"If more business books were as useful, concise, and just plain fun to read as THE
MCKINSEY WAY, the business world would be a better place." --Julie Bick, best-selling
author of ALL I REALLY NEED TO KNOW IN BUSINESS I LEARNED AT
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MICROSOFT. "Enlivened by witty anecdotes, THE MCKINSEY WAY contains valuable
lessons on widely diverse topics such as marketing, interviewing, team-building, and
brainstorming." --Paul H. Zipkin, Vice-Dean, The Fuqua School of Business It's been
called "a breeding ground for gurus." McKinsey & Company is the gold-standard
consulting firm whose alumni include titans such as "In Search of Excellence" author Tom
Peters, Harvey Golub of American Express, and Japan's Kenichi Ohmae. When Fortune
100 corporations are stymied, it's the "McKinsey-ites" whom they call for help. In THE
MCKINSEY WAY, former McKinsey associate Ethan Rasiel lifts the veil to show you
how the secretive McKinsey works its magic, and helps you emulate the firm's well-honed
practices in problem solving, communication, and management. He shows you how
McKinsey-ites think about business problems and how they work at solving them,
explaining the way McKinsey approaches every aspect of a task: How McKinsey recruits
and molds its elite consultants; How to "sell without selling"; How to use facts, not fear
them; Techniques to jump-start research and make brainstorming more productive; How
to build and keep a team at the top its game; Powerful presentation methods, including the
famous waterfall chart, rarely seen outside McKinsey; How to get ultimate "buy-in" to
your findings; Survival tips for working in high-pressure organizations. Both a behind-thescenes look at one of the most admired and secretive companies in the business world and
a toolkit of problem-solving techniques without peer, THE MCKINSEY WAY is
fascinating reading that empowers every business decision maker to become a better
strategic player in any organization.
Learn how to use R to turn raw data into insight, knowledge, and understanding. This book
introduces you to R, RStudio, and the tidyverse, a collection of R packages designed to
work together to make data science fast, fluent, and fun. Suitable for readers with no
previous programming experience, R for Data Science is designed to get you doing data
science as quickly as possible. Authors Hadley Wickham and Garrett Grolemund guide
you through the steps of importing, wrangling, exploring, and modeling your data and
communicating the results. You’ll get a complete, big-picture understanding of the data
science cycle, along with basic tools you need to manage the details. Each section of the
book is paired with exercises to help you practice what you’ve learned along the way.
You’ll learn how to: Wrangle—transform your datasets into a form convenient for analysis
Program—learn powerful R tools for solving data problems with greater clarity and ease
Explore—examine your data, generate hypotheses, and quickly test them Model—provide
a low-dimensional summary that captures true "signals" in your dataset
Communicate—learn R Markdown for integrating prose, code, and results
Now a National Bestseller! In this intimate memoir, actress and musician Jamie Lynn
Spears opens up for the first time, telling her unfiltered story on her own terms. You’ve
read the headlines, but you don’t know Jamie Lynn Spears. The world first met Jamie
Lynn as a child star, when it was her job to perform, both on set and for the press. She
spent years escaping into different characters on All That and Zoey 101. But as she grew
up, faced a teen pregnancy, raised her daughter on her own, pursued a career, and learned
to stand on her own two feet, the real Jamie Lynn started to take center stage– a raw,
blemished, and imperfect woman, standing in her own power. Despite growing up in one
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of America's most tabloid-famous families, Jamie Lynn has never told her story in her
own words. In Things I Should Have Said, she talks frankly about the highs and lows,
sharing what it was like traveling the world as a kid, how she moved into acting and
performing herself, what life as a child star took from her, and the life-changing reality of
becoming a teen mom. She talks about how she finally found love and how the mistakes
she has made have taught her more than anything else. She also shares vulnerably about
how the ATV accident that nearly took her daughter's life brought her back to her faith
and caused her to reevaluate and redirect her life. Frank, courageous, and inspiring, Things
I Should Have Said is a portrait of a wife, momma, sister, daughter, actress, and musician
doing the best she could to show up for herself and teach her daughters to have the
courage to love every part of themselves, too.
Discover how graph algorithms can help you leverage the relationships within your data to
develop more intelligent solutions and enhance your machine learning models. You’ll learn
how graph analytics are uniquely suited to unfold complex structures and reveal difficultto-find patterns lurking in your data. Whether you are trying to build dynamic network
models or forecast real-world behavior, this book illustrates how graph algorithms deliver
value—from finding vulnerabilities and bottlenecks to detecting communities and
improving machine learning predictions. This practical book walks you through hands-on
examples of how to use graph algorithms in Apache Spark and Neo4j—two of the most
common choices for graph analytics. Also included: sample code and tips for over 20
practical graph algorithms that cover optimal pathfinding, importance through centrality,
and community detection. Learn how graph analytics vary from conventional statistical
analysis Understand how classic graph algorithms work, and how they are applied Get
guidance on which algorithms to use for different types of questions Explore algorithm
examples with working code and sample datasets from Spark and Neo4j See how
connected feature extraction can increase machine learning accuracy and precision Walk
through creating an ML workflow for link prediction combining Neo4j and Spark
The Hidden Lives and Lessons of American Child Prodigies
The Right Chart for the Right Data
The HBR Guide to Making Smarter, More Persuasive Data Visualizations
Say it with Charts
Singles & Albums
Whether it's the discovery of $1.6 billion in Nazi-looted art or the news that
Syrian rebels are looting UNESCO archaeological sites to buy arms, art crime
commands headlines. Erin Thompson, America's only professor of art crime,
explores the dark history of looting, smuggling, and forgery that lies at the
heart of many private art collections and many of the world's most
renowned museums. Enlivened by fascinating personalities and scandalous
events, Possession shows how collecting antiquities has been a way of
creating identity, informed by a desire to annex the past while providing an
illicit thrill along the way. Thompson's accounts of history's most infamous
collectors—from the Roman Emperor Tiberius, who stole a life-sized nude
Greek statue for his bedroom, to Queen Christina of Sweden, who habitually
pilfered small antiquities from her fellow aristocrats, to Sir William Hamilton,
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who forced his mistress to enact poses from his collection of Greek
vases—are as mesmerizing as they are revealing.
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